
Washington County Conditional Use Permit (CUP) Process 

 

Your property lies 
within a City 
Planning/Growth area 

Your property DOES 
NOT lie within a City 
Planning/Growth area 

The County asks the City within whose growth 
area you reside to provide comment on CUP 
projects as pursuant to their future land 
use/growth plan.  The City will also have a 
chance to comment on your project if the 
proposed use or plan will have impact on City 
infrastructure such as roads, municipal water 
system, etc.  This is most likely if you are very 
close or directly adjacent to the City limits.  
Due to this process- the County encourages a 
dialogue between the developer and the City 
prior to project submittal. 

Meet with planning staff to discuss issues, 
uses, and conceptual plans prior to submittal.

County Planning Department responsible for sending out certified letters 14 days prior to 
the Planning Board/ Zoning Board of Adjustments Meeting as required by ordinance.  Cost 
of mailing passed along to the applicant/developer. 

If corrections are adequate, Staff writes a staff report with recommendations on the proposed project and the project proceeds to the scheduled 
Planning Board/ Zoning Board of Adjustments meeting for a public hearing and decision by the board. 

Applicant / Engineer/ Surveyor makes all needed changes to plans and submissions and resubmits by submittal date shown on schedule.  

Staff Review Process: County Staff  (sometimes utility companies) reviews Plans, letters, and submissions.  Comments 
and concerns are distributed to applicant/representative for corrections and changes and additional information if needed.   

CUP Submission: Submit application, fees, plans, use description 
letter, and other materials required by Ordinance no later than 
submittal deadline shown on yearly schedule 

Planning/Growth Area:  Check 
to see if your property lies within 
a Cities’ growth/ Planning Area 
(County Planning office can also 
find this info for you) 

A Conditional Use Permit (CUP) is required when a property owner, developer, or prospective buyer wishes to have a 
certain use of lot size on a piece of land that is not zoned for that use or size by right.  (Please check the zoning of your 
property with the Washington County Planning Department or consult a zoning map to verify the existing zoning on your 
parcel of land.) 
 
This process allows the applicant to propose a use or lot size to the Zoning Board of Adjustments as per Washington 
County Ordinance 2006-66 to the Zoning Board of Adjustments to see if that use may be granted allowance via issuance of 
a CUP and certain conditions being placed upon that use. 

Once approved, the project may proceed through the next process as applies to the project; i.e. LSD, Subdivision, Exempt Lot Split approval.  Staff will 
advise the applicant of the next step, if they have questions. 


